work with you to reasonably accommodate your request. For
example, if you prefer to receive communications of PHI from
us only at a certain address, phone number or other method, you
may request such a method.

C. The Right to Inspect and Copy Your PHI. You may
inspect and obtain a copy of your PHI that we have created or
received as we provide your treatment or obtain payment for
your treatment. A copy may be made available to you either in
paper or electronic format if we use an electronic health format.
Under federal law, however, you may not inspect or copy the
following records: psychotherapy notes; information compiled
in reasonable anticipation of, or for use in, a civil, criminal, or
administrative action or proceeding; and PHI that is subject to
a law prohibiting access. Depending on the circumstances, you
may have the right to request a second review if our Privacy
Officer denies your request to access your PHI. Please note that
youmay not inspect or copy your PHI if your physician believes
that the access requested is likely to endanger vour life or safety
or that of another person, or if it is likely to cause substantial
harm to another person referenced within the information. As
before, you have the right to request a second review of this
decision. To inspect and copy your PHI, you must submit a
request to the Privacy Officer, preferably in writing. We may
charge you a fee for the reasonable costs that we incur in
processing your request.

D. The Right to Request Amendments to Your PHI. You
may request that your PHI be amended so long as it is a part
of our official Patient Record. All such requests must be in
writing and directed to our Privacy Officer. In certain cases,
we may deny your request for an amendment. If we deny your
request for amendment, you have the right to file a statement of
disagreement with us and we may respond to your statement in
writing and provide you with a copy.

E. The Right to Receive an Accounting of Disclosures of
PHI. You have the right to request an accounting of those
disclosures of your PHI that we have made for reasons other
than those for treatment, payment and health care operations,
which are specified in Section II (A-C) above. The accounting
is not required to report PHI disclosures (1) to those family,
friends and other persons involved in your treatment or
payment, (2) that you otherwise requested in writing, (3) that
you agreed to by signing an authorization form, or (4) that we
are otherwise required or permitted to make by law. As before,
your request must be made in writing to our Privacy Officer.
The request should specify the time period, but please note that
we are not required to provide an accounting for disclosures
that take place prior to April 14, 2003. Accounting requests may
not be made for periods of time in excess of six years. We will
provide the first accounting you request during any 12-month
period without charge. Subsequent accounting requests may be
subject to a reasonable cost-based fee.

F. The Right to Receive Notice of a Breach. You have the
right to receive written notice in the event we learn of any

unauthorized acquisition, use or disclosure of your PHI that was
not otherwise properly secured as required by HIPAA. We will
notify you of the breach as soon as possible but no later than
sixty (60) days after the breach has been discovered.

G. The Right to File a Complaint. You have the right to contact
our Privacy Officer at any time if you have questions, comments
or complaints about our privacy practices or if you believe we
have violated your privacy rights. You also have the right to
contact our Privacy Officer or the Department of Health and
Human Services’ Office for Civil Rights in Baltimore, Maryland
regarding these privacy matters, particularly if you do not believe
that we have been responsive to your concerns. We urge you to
contact our Privacy Officer if you have any questions, comments
or complaints, either in writing or by telephone as follows:

5:@\55855
Surgery Center

Allied Physicians Surgery Center, LLC
ATTN: Privacy Officer
53990 Carmichael Drive
South Bend, Indiana 46635

(574) 243-9700
Indiana State Department of Health

www.state.in.us
(317) 233-1325

U.S. Government Site for Medicare

www.medicare.gov

1-800-MEDICARE (1800-638-4227)

Please note that we will not take any action, or otherwise retaliate,
against you in any way as a result of your communications to
the Surgery Center or to the Department of Health and Human
Services’ Office for Civil Rights. As always, pleasc feel free
contact us. We look forward to serving you as a patient.

H. Your Right to Revoke Authorization. Any other uses and
disclosures not described in this Notice will be made only with
your written authorization. Please note that you may revoke
your authorization in writing at any time except to the extent
that we have taken action in reliance upon the authorization.

?:megﬁz;zm
Surgery Center

NOTICE OF PRIVACY PRACTICES

Allied Physicians Surgery Center complies with applicable
Federal civil rights laws and does not discriminate on the basis of
race, color, national origin, age, disability, or sex.

ATTENTION: We offer language assistance services, free of
charge, to patients with limited English proficiency.

Spanish: ATENCION: si habla espafiol, tiene a su disposicién
servicios gratuitos de asistencia lingliistica.

Chinese: TE : MR EEAREG X, BOLGEEESESE
BhARF .

THIS NOTICE DESCRIBES HOW MEDICAL
INFORMATION ABOUT YOU MAY BE USED AND
DISCLOSED AND HOW YOU CAN GETACCESS TO THIS

INFORMATION. PLEASE REVIEW IT CAREFULLY.

L Qur Pledge to You. Your health information -- which means
any written or oral information that we create or receive that
describes your health condition, treatment or payments -- is
personal. Therefore, Allied Physicians Surgery Center (“Surgery
Center”) pledges to protect your health information as required
by law. We give you this Privacy Notice to tell you (1) how we
will use and disclose your “protected” health information, or
“PHI” and (2) how you can exercise certain individual rights
related to your PHI as a patient of our Surgery Center. Please
note that if any of your PHI qualifies as mental health records,
alcohol and drug treatment records, communicable disease
records or genetic test records, we will safeguard these records
as “Special PHI” which will be disclosed only with your prior
express written authorization, pursuant to a valid court order
or as otherwise required by law. We are required by law to
maintain the privacy of your PHI and to provide you with this
notice of our legal duties and privacy practices with respect to
protected health information

> To Provide Treatment. We may use and disclose your PHI
to provide, coordinate, or manage your health care and any
related services. This includes the management or coordination
of your health status and care with another health care provider.
For example, we may disclose your PHI to a pharmacy to fill
a prescription, or to a laboratory to order a blood test. We may
also disclose your PHI to another physician who may be treating
you or consulting with us regarding vour care.

B. To Obtain Payment. We may also use and disclose
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